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Statutory Audit-Features

Statutory Audit 
The Auditors’ Edition of Tally.ERP 9 presents a powerful tool to perform the statutory audit of 
Tally data. The tool consists of the four menus/features which are used in conducting the 
statutory audit.

 Audit Programme

 Audit & Analysis

 Audit Journals 

 Financial Statements

Audit Programme
This feature is the starting point in an audit of the accounting data. Basically, it provides for: 

 entry of standing details about the Client and the Auditor 

 selection/creation of the areas of audit work 

 information on audit time, auditors and work performed

The feature is accessed under the Audit & Compliance menu in the Gateway of Tally
screen.

Using this feature the auditor and client’s standing data, area of audit, estimted and actual 
time taken, details of audit team and the extent of the verification can be defined.

 Figure 1.  Client & Auditor Details Entry
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The auditor can select the required area(s) for audit. If required, the auditor can define a 
specific area of audit for use in the future.

 Figure 2.  List of Audit Areas

The Audit Programme screen with entered information is displayed.

 Figure 3.  Audit Programme Screen for Entry

The New option in the Audit Team window allows creating an non-audit team 
member to take part in the audit. The new member created will not be saved 
as a part of the regular audit team.
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Audit & Analysis
This feature is made of two main sections, Data Analysis and Auditing.

Data Analysis

This section provides the necessary tools to help the  auditor to extract exceptions from the 
audit data, perform analyses and provide information on different types of transactions which 
are of interest to the Auditor.

The Audit & Analysis

 Figure 4.  Audit & Analysis- Data Analysis & Auditing Features

To display the exceptional information on the audit data, the data of two different years (com-
panies) have to be loaded for comparison. Thus the auditor compares the current  and the 
previous year’s data and checks for any deviations. The exceptions and analyses information 
enables the auditor to highlight the issues that need investigations, if any, and plan the 
course of the subsequent audit verification.

The previous year’s data (company) for comparison is loaded by clicking the button menu 
Ctrl + F3:Compare Cmp.
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The Compare Company window is displayed. 

 Figure 5.  Selection of Company for Comparison

The required company (previous year’s data) is listed under the List of Companies window 
for selection.

The Auditor Edition of Tally.ERP 9 supports data comparison for these scenarios:

 Both years’ [current (audit) year and previous year] data reside in the same data folder

 The current and the previous year’s data reside in different folders after data splitting

 Both years’ data reside in the same data folder but the auditor wants to compare the 
current year’s data with the backup of last year’s data after audit.

Important  features under Data Analysis include:

 checking the chart of accounts 

 verifying the group/ledger balances

 conducting various analyses to find deviations

 checking  statutory Payments and status of pending documents

 other verifications

The detailed information of these features are described in the following pages.
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Verification of Chart of Accounts

The Verification of Chart of Accounts screen is displayed.

 Figure 6.  Exceptions under Verification of Chart of Accounts

The Chart of Accounts is the starting point of any audit. Verifying it helps the auditor to 
understand the exceptions associated with the ledgers. The exceptions displayed are after 
comparing the current year with the previous year’s data. To understand the exceptions 
better, the ledgers are grouped under each exceptions such as, Only balance last year and 
used in current year, Not Used, Not used in Current Year, Used Only in Current Year, 
etc. 

To view a detailed information on the ledgers under each exception, click Alt + F1: Detailed
button menu.
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The detailed Verification of Chart of Accounts screen is displayed.

 Figure 7.  Verification of Chart of Accounts with Details
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Verification of Stock Items

The second feature under Data Analysis is the Verification of Stock Items. This feature 
displays the exceptions relating to stocks used in manufacturing/sale.

The Verification of Stock Items screen is displayed.

 Figure 8.  Verification of Stock Balances Screen

This feature displays exceptions similar to those under the Verification of Chart of 
Accounts feature. Some exceptions are additional like Difference in Opening Stock and 
Negative Stock.
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The details of this report can be displayed under each type of exception. The detailed Verifi-
cation of Stock Items screen is displayed.

 Figure 9.  Verification of Stock Items with Details
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Verification of Balances

 Figure 10.  Verification of Balances Screen

This audit feature is a review of the ledger accounts in the General Ledger. The feature helps 
the auditor to check:

 the differences in opening and closing balances 

 the changes in the default behaviour of ledgers. 

In the report the ledger accounts marked in red color on the left side indicate a difference in 
the opening balances in the current year with the closing balances of the previous year. The 
auditor can drill down to the ledger level and investigate or advise the client to fix the differ-
ence in opening balances. The difference in opening balances is highlighted at the Group/
Subgroup or the Ledger levels.

The amounts in red colour on the right side of the report indicate a change in the default 
behaviour of Groups/Ledgers. This could be a bank account (asset) having a negative balance 
at year-end.

The details of difference in opening and closing balance for a Group can be displayed by 
drilling down to the ledger level. For example, the auditor can drill down the Fixed Assets
Group to display the ledgers having differences in the opening and closing balances.
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The Verification of Opening Balances (Exception Only) screen is displayed.

 Figure 11.  Difference in Balances (Exceptions Only) Screen

Another important exception the auditor can generate is the Balance Variance report. These 
are variances of the ledger balances of both the current and the previous years and helps in 
identifying areas for audit/verification. 

The Ledger Balance Variance screen is displayed by clicking the Alt + V: Balance 
Variance button menu.

 Figure 12.  Ledger Balance Variance Report
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Negative Cash Balance

This feature provides an option to check the daily balance of cash and display the negative 
closing balance of cash on any day.

To detect negative cash balance on any day, execute these steps:

Gateway of Tally -> Audit & Compliance -> Audit & Analysis -> Verification of 
Balances -> Current Assets (shift the cursor to right hand side) -> Cash-in-hand
(shift the cursor to right hand side) -> Cash -> F6: Alt + X: Exceptions.

The Daily Breakup of Ledger screen containing the details of negative cash balance is dis-
played.

 Figure 13.  Negative Cash Balance

There (Alt+X) option zeroes down to the day(s) when the closing cash balance was negative.
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Analytical Procedures

The feature compares any two accounting entities to enable an auditor to study the client’s 
business performance and plan to audit the areas that are critical.

Using this feature a comparison between various Groups/Ledgers/Cost Category/Cost Centres 
is made to generate trends through variance information in amount and percentage.

The Analytical Procedures screen is displayed.

 Figure 14.  Analytical Procedures Screen

Example: The above screen displays the comparison of Sales Accounts with Indirect 
Expenses. The comparison analysis can be used to find whether the increase in indirect 
expenses has increased the sales or not.
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The Analytical Procedures screen after the selections is displayed.

 Figure 15.  Analytical Procedure Screen
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Verification of Pending Documents

The Verification of Pending Documents feature lists the details of pending bills, sales & 
purchase orders and receivables & payables during the current (audit) year.

The Pending Documents screen is displayed.

 Figure 16.  Pending Documents Screen

The Auditor can check if:

 a purchase order is actually pending. 

 goods are received but not accounted, etc.

Similarly, goods received at the stores for which the bills are not received or goods delivered 
to customers and not billed can be tracked using the above report.

The purchase/sales orders details like opening value, received value and the closing value can 
be tracked. 
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The Outstandings report with details of receivables and payables is displayed.

 Figure 17.  Status of  Receivables and Payables

In the above report the transactions marked in red colour are the amounts 
paid in advance to Sundry Creditors, which are to be considered while prepar-
ing the Schedule VI Balance Sheet. 

The Pending Bills column displays the number of bills that are pending from 
a customer / supplier.
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Verification of Statutory Payments

This feature provides the payment status of statutory dues in terms of amount payable, 
actual amount paid and the balance payable.

The Statutory Payments screen is displayed.

 Figure 18.  Statutory Payments Report

This information is displayed for any selected period under different statutes, e.g. VAT, Excise, 
Service Tax, TDS, etc. 

This report helps the auditor to know whether the client has complied with the different 
statutes and their prescribed rules.
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Fixed Assets Analysis

The Fixed Assets Analysis report displays the details relating to fixed assets such as: 

 opening and closing values of fixed assets

 purchases/additions and disposals of fixed assets

 assets aged less and more than 180 days

 details of accumulated depreciation of fixed assets

The Fixed Assets Analysis report is displayed.

 Figure 19.  Fixed Assets Analysis Screen

The auditor can further drill down to the respective master or transaction levels by clicking 
Ctrl + Enter or Enter respectively.
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Periodic Payments and Receipts

The Periodic Payments and Receipts report provides the auditor an option to identify and 
check payments or receipts which occur at regular intervals. The auditor can configure the 
ledger accounts as periodic by clicking the Periodic Payments and Receipts option in the 
Audit & Analysis screen. 

On clicking the option the List of Groups details is displayed in the Name of Group window. 

 Figure 20.  Name of Group Window

On selection of the required Group, the configuration of the ledger accounts as periodic is 
made in the  Periodic Ledger Configuration screen.

The Periodic Ledger Configuration screen on selecting the All Items option.

 Figure 21.  Periodic Ledger Configuration Screen
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Once the requisite ledger(s) (e.g. Office Rent) are identified as periodic payments / receipts, 
the details are displayed in the Periodic Payments and Receipts screen.

The Periodic Payments and Receipts screen is displayed after configuration.

 Figure 22.  Periodic Payments and Receipts Screen

The report displays the details of variance in terms of amount, percentage (%) and the 
number of vouchers. Negative amount variances are shown in brackets.
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Drilling down further the monthly breakup of the transactions of a selected ledger (e.g. Office 
Rent) is displayed.

 Figure 23.  Periodic Ledger Monthly Summary Screen
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Repeated Value Transactions

The report helps an auditor to identify duplicate entries and also review ledgers to ascertain 
descrepancies. For example, a rent account should have 12 transactions of same amount 
accounted in a year. If only eleven transactions are accounted, then the auditor should ensure 
that a provision is created for the unpaid 12th month’s rent. Where the rent amount 
accounted is different (e.g. rent increase during the FY) from the usual rent amount, the 
auditor has to check the rental agreement to verify the increase in the rent.

The Repeated Value Transactions screen is displayed.

 Figure 24.  Repeated Value Transactions Screen

 Click F12:Configure in the Repeated Value Transactions screen to 
display transactions greater than, equal to or less than a defined 
amount.

 Various sorting methods are available, e.g. amount-wise increasing/
decreasing, party-wise increasing/decreasing and total vouchers 
increasing/decreasing.
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Relative Size Factor (RSF)

The RSF is defined as a ratio of the highest to the next highest amount debited to a ledger. 
This feature helps in finding/detecting errors/discrepancies in the data.

The Relative Size Factor screen is displayed.

 Figure 25.  Relative Size Factor Screen

Click F12:Configure to display transactions under these definitions:

 RSF greater than 1

 RSF values for opposite behaviour

 Use of different sorting methods
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Auditing

The features under this section relate to vouching and examination of various types of trans-
actions, like Forex, MSME, etc.

In addition to these features the respective audit status columns display audit related infor-
mation in the form of a Dashboard. The details of status columns are:

 Total 

 Sampled

 Audited

 Under Observation

 Need Clarification

 Clarified (To be re-audited)

 Altered (To be re-audited)

Under this section, the auditor can perform audit of vouchers and record the audit comments 
either for the entire data or a sampled data. The other features are audit of transactions 
relating to:

 related parties

 foreign exchange  

 MSMEs’ outstandings 

 salary and wage payments
                                                                                                                                                                                           23
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Verification of Vouchers

The Verification of Vouchers screen is displayed.

 Figure 26.  Verification of Vouchers Screen

All transactions of the year under audit are displayed in this report. The auditor has an option 
to apply the recommended sampling method and audit the sampled vouchers or audit all 
vouchers. For example, to apply the Amount Range method of sampling, the auditor firstly 
selects a group/sub group (e.g. Loans (Liability)) and later clicks the Alt + S: Sampling 
Config button menu in the Verification of Vouchers screen. 

The Amount Range window is displayed.

 Figure 27.  Amount Range Window
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After applying the sampling method, the Verification of Vouchers screen is displayed.

 Figure 28.  Verification of Vouchers - Amount Range Sampling

Drilling down to the ledger voucher level, the details of sampled vouchers of the ledger under 
the Group are displayed for audit.

The Verification of Vouchers - Ledger Vouchers screen is displayed.

 Figure 29.  Ledger Vouchers Screen - Sampled Vouchers
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The auditor can select any voucher for audit and enter the remarks under Audit Notes  in the 
Audit Details screen.The Audit Details window in the Audit Details screen is displayed.

 Figure 30.  Audit Details Window

The auditor can audit a single voucher, multiple vouchers or selective voucher 
(manual sampling).
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Related Party Transactions

The feature provides information on the transactions between the client and the parties who 
are classifed as related.The auditor identifies the ledgers as related parties based on the 
information provided by the Client.

The Audit & Analysis screen with the Related Party Transactions feature is displayed.

 Figure 31.  Related Party Feature in Audit & Analysis Screen

The Related Party screen before configuration is displayed.

 Figure 32.  Related Party Screen before Configuration
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The auditor can configure a ledger account as a related party by clicking the Ctrl + F9: 
Master Config button menu in the Audit & Analysis screen.

The Master Configuration for window for selection the Related Party option is displayed.

The Related Party Configuration screen is displayed on selection.

 Figure 33.  Related Party Configuration Screen

The ledgers configured as related parties (configured by the auditor) are available for verifica-
tion. 

The Related Party Transactions screen after configuration is displayed.

 Figure 34.  Related Party Transactions Screen
28                                                                                                                                                                                           



                                                                        Statutory Audit Reference Book
  
Forex Transactions

This feature helps an auditor to verify and audit the forex transactions accounted by the 
client. The objective is to check if  the correct  rates of exchange are used in the transactions.

The report lists down the transactions involving multi-currency to enable their audit. The 
details in the report include payment, purchase, receipt and sales transactions and separate 
columns for display of the number of total and forex vouchers.

The Forex Transactions screen is displayed.

 Figure 35.  Forex Transactions Screen

The auditor can check and validate the exchange rates entered by the client by moving the 
cursor to the Forex Vouchers column and drilling down from to the transaction level.
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The Forex Vouchers screen with details of FE transactions is displayed.

 Figure 36.  Forex Vouchers Screen
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MSME Transactions

The feature provides information on the transactions between the client and the parties who 
are classifed as Micro, Small or Medium Enterprises. The auditor configures ledger accounts 
as Micro, Small or Medium Enterprises and finds if payments to them are made as per the 
provisions of the MSME Act.

The MSME Transactions Summary screen is displayed.

 Figure 37.  MSME Transactions Summary Screen

The auditor checks if the payments are overdue to the MSME parties as specified in the Act.

A ledger account can be configured as MSME using two options:

Ctrl + F9: Master Config option

Ledger Master Alteration screen
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Salary & Wages Payments

This feature provides information on the headcount and salary/wages details for verification.

The Salary / Wages Payments screen is displayed.

 Figure 38.  Salary / Wages Payments Screen

The Auditor can view the employee details location and department wise by drilling down 
from the Head Count column. The details of employee earnings, deductions and net salary 
are displayed by drilling down from  these salary component columns (Earnings, Deduc-
tions, Nett Salary). The auditor can audit the transactions at the voucher level.
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The Salary / Wages Payments Monthly Summary screen is displayed. 

 Figure 39.  Salary / Wages Payments Summary Screen
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Audit Journals
Audit Journals are vouchers used for passing final and appropriation entries to close the books 
of accounts. The types of vouchers are created for the transactions mentioned below:

 Appropriations

 Depreciation Provisions

 Finalisation 

 Interest Provisions

 Tax Provisions

 Others

The entries under Others are those entries are passed by the client which affect the P&L A/c.

The Audit Journals menu is displayed. 

 Figure 40.  Audit Journals Screen

The auditor can pass audit journal entries after the audit to close the books of accounts.
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The Accounting Voucher Creation screen to pass the final entries is displayed.

 Figure 41.  Accounting Voucher Creation Screen
                                                                                                                                                                                           35



Statutory Audit Reference Book
Financial Statements 
These refer to the Balance Sheet and the Profit & Loss A/c statements at the end of the audit 
required for submission to statutory and legal authorities. The Tally.ERP 9 – Auditors’ Edition 
provides an option to generate the following Schedule VI Financial Reports:

 Balance Sheet 

 Profit & Loss A/c 

Schedule-VI Balance Sheet 

Features:

 report is generated at the click of a button

 default Tally  Groups (Business Groups) are mapped to Schedule VI groups

 user can further regroup the Tally Groups as required 

 flexibly number Schedules

 generate and print Schedules

 add notes to Schedules

 export to MS Excel for further formatting

The Schedule- VI Balance Sheet screen is displayed.

 Figure 42.  Schedule - VI Balance Sheet Screen
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The Group/Subgroup/Ledger Balances can be moved from one Schedule VI heading to 
another or within default Tally Groups as required.

One way of moving a group/subgroup is through the Ctrl + Enter: Config menu.Select any 
Group and drill down to the ledger level. 

The Schedule Summary screen for the selected (e.g. Fixed Assets) Group is displayed.

 Figure 43.  Schedule Summary Screen

The Ctrl + Enter: Config menu in the status bar is clicked to move the subgroup to another 
group.

The Schedule VI Configuration for Balance Sheet window is displayed.

 Figure 44.  Schedule VI Configuration Window
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The selection of the group for moving the subgroup is displayed.

 Figure 45.  List of Groups Window

The requried destination group is selected to move the subgroup.

The Schedule - VI Balance Sheet screen is displayed after the movement of the subgroup.

 Figure 46.  Balance Sheet after the movement of the Subgroup
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Another method of moving subgroup/group is to use the Ctrl+X: Move menu(found on the 
status bar). The steps in moving a group are listed below:

 Select the Group to be moved

 Click Move menu or press Ctrl + X:Move

 Move the cursor to the required line under a new Group

 Click Ctrl + V:To

The selected Group is moved along with its balance without affecting the report.

 To undo the last change, click Ctrl + Z:Undo

 To restore the original report, click F10

Printing Schedule-VI Balance Sheet

The Balance Sheet report is printed by clicking Alt + P: Print menu on the toolbar in the 
Schedule - VI Balance Sheet screen.

The Print Report screen is displayed.

 Figure 47.  Print Report Screen- Bal Sheet
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The printed Balance Sheet report is displayed.

 Figure 48.  Printed Balance Sheet Report
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The Schedules forming part of Balance Sheet screen is displayed.

 Figure 49.  Schedules to Balance Sheet 
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Schedule- VI Profit & Loss A/c 

Features

 sales & income groups are mapped to INCOME by default

 purchase & expenses groups are mapped to EXPENDITURE

 option to rename INCOME & EXPENDITURE as per user requirements

 flexibility to regroup within INCOME & EXPENDITURE 

 flexible numbering of Schedules

 generate and print Schedules

 add notes to Schedules

 export to MS Excel for further formatting 

The Schedule-VI Profit & Loss A/c screen is displayed.

 Figure 50.  Profit & Loss A/c Screen

The Profit & Loss A/c statement generated is as per Schedule VI requirements.

The option to rename Income & Expenditure heads as per user requirement is configured in 
the F12: Configuration button menu. A new group can be created with the required 
balance.
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The Tally default groups can be moved by clicking the Ctrl + Enter: Config menu.

Printing Schedule-VI Profit & Loss A/c

The Profit & Loss A/c report is printed by clicking Alt + P: Print menu on the toolbar in the 
Schedule - VI Profit & Loss A/c screen.The printed Profit & Loss Account report is dis-
played.

The Print Report screen is displayed.

 Figure 51.  Print Report Screen- P& L A/c

The printed Profit and Loss Account report is displayed.
                                                                                                                                                                                           43



Statutory Audit Reference Book
 Figure 52.  Profit & Loss A/c
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The Schedules forming part of Profit and Loss Account screen is displayed.

 Figure 53.  Schedules to Profit and Loss Account
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Enhancements in Release 3.1
1. Verification of Chart of Accounts

A new exception, Not Available in Current Year is available for use by Auditors under this 
feature. This exception/descrepancy occurs when the accounting data is split and some 
ledgers are not created in the current year. The details of such ledgers are displayed when the 
exception is selected.

The Verification of Chart of Accounts screen is displayed.

 Figure 1.  Verification of Chart of Accounts with new Exception

The exception can be further drilled down to the ledger level to display the required details.

The Verification of Chart of Accounts screen with the details of the Not Available in 
Current Year exception is displayed.
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 Figure 2.  Not Available in Current Year Details
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2. Verification of Balances

The enhancement in this exception provides the auditor to write a verification note for the 
variation in balances. A facility(Alt + F9: Verify  or Enter key) to verify closing balances of 
ledger accounts is provided in the Ledger Balance Variance (Alt + V: Balance Variance) 
screen. The verification details appear against the selected ledger(s) in the report. 

The Ledger Balance Variance screen is displayed.

 Figure 3.  Ledger Balance Variance Screen

The Verification Details window in the Audit Details screen is displayed on clicking the 
Enter key or Alt + F9:Verify button menu.

 Figure 4.  Verification Details Window
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The Ledger Balance Variance screen after accepting the verification remarks is displayed.

 Figure 5.  Ledger Balance Variance Screen with Verification Remarks

The remarks entered can be reset by selecting the verified transaction and clicking the Ctrl + 
F10: Restore Def. button menu in the Ledger Balance Variance screen.

In the above image, the display of the verification is enabled by setting the configuration, Set 
verfication Note to Yes in F12 : Configure option.

The F12: Configure window with the defined configuration is displayed.

 Figure 6.  F12: Configure Window
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3. Restoration of Default Transaction Status

The status of any transaction which has been audited and classified as either Sampled, 
Audited,Under Observation, etc. can now be restored to the original state. The restoration 
is done by selecting the transaction under the required audit status and clicking the Ctrl + 
F10: Restore Def./ Restore Default button menu.

Drill down to the transaction level for any of the audit status (e.g. Under Observation) for 
selection under the Auditing Dashboard. 

The Related Party Transaction screen is displayed with the transaction details.

 Figure 7.  Related Party Transaction Screen

On clicking the Ctrl + F10: Restore Def. button menu, a window “Restore Default” is 
displayed for acceptance in the Related Party Transactions screen.

 Figure 8.  Restore Default Window
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The Related Party Transactions screen after the acceptance is displayed.

 Figure 9.  Default Restored Message 

The status of the transaction is restored to its original position, as if it is unaudited.
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4. Separate Column for Sampled Transactions

The details of the sampled transactions are now displayed separately under the column, 
Sampled under the Auditing section.

The Auditing section is displayed.

 Figure 10.  Sampled Column under Auditing 

5.  Fixed Assets Analysis

The transactions related to purchase and sale of fixed assets can now be verified. A verifica-
tion option, F9: Audit button menu is provided in the Fixed Assets Analysis screen which is 
enabled by selecting the transaction. The auditor can perform the verification by clicking the 
F9: Audit button menu or the Enter key.
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The Fixed Assets Analysis screen is displayed.

 Figure 11.  Fixed Assets Analysis Screen with F9: Audit Button Menu

The Audit Details window in the Audit Details screen is displayed. 

 Figure 12.  Audit Details Window
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The Fixed Assets Analysis screen after the verification is displayed.

 Figure 13.  Audit Note Remarks
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6. Verification of Vouchers

A new report that provides the details of vouchers which are sampled manually under a par-
ticular transaction type is now available in the Voucher Monthly Register report. The 
vouchers under various transactions types are generated by clicking Ctrl + V: VchType 
Audit button menu in the Verification of Vouchers screen.

The Verification of Vouchers screen is displayed.

 Figure 14.  Verification of Vouchers Screen - Voucher Type Audit Button Menu

The auditor can view the voucher type details by clicking the Ctrl + V: VchType Audit
button menu.
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The Verification of Vouchers screen on clicking Ctrl + V button menu is displayed.

 Figure 15.  Verification of Vouchers- Voucher Type Details

The details of vouchers sampled manually are displayed under the Manual Sampled 
Vouchers column in the above image after the sampling process.

A particular voucher type, (e.g. Sales) is selected to sample its vouchers manually. The 
Voucher Monthly Register screen before manual sampling is displayed. 

 Figure 16.  Voucher Monthly Resiter for Sales Ledger
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A particular month (e.g. December 2009) is selected and drilled down to the voucher level 
for selecting the voucher by manual sampling.

On selecting a voucher, the F9: Audit and Alt + S: Set Manual Sampling button menus are 
enabled in the right panel.

The Voucher Register screen after selection of a voucher for manually sampling is dis-
played.

 Figure 17.  Voucher Register Screen- Set Manual Sample

The selected voucher is selected and the Alt + S: Set Manual Sampling button menu is 
clicked. A remark ‘Manual Sampling’ is appended to the voucher as displayed in the image 
below.

The Voucher Register screen after selection of voucher by manual sampling is displayed.

 Figure 18.  Voucher Register- Voucher Sampled Manually

To restore/delete the manually sampled voucher to its original state, select it to enable the 
Alt + D:Delete Manual Sampling button menu on the right panel. Click this button menu to 
restore the sampled voucher to its original state.
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The Voucher Monthly Register screen is displayed after the manual sampling.

 Figure 19.  Voucher Monthly Register Screen

To select a voucher for manual sampling in the Voucher Register screen:

Alt + S: Set Manual Sampling

To delete the manual sampling:

Alt + D: Delete Manual Sampling
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7. Restoring sampled vouchers to their default state

When vouchers under the Verification of Vouchers feature are sampled using any sampling 
method, the auditor can restore the sampled vouchers to their original/default state incase of 
any change in audit strategy.  

The Verification of Vouchers screen with different sampling methods used is displayed.

 Figure 20.  Verification of Vouchers Screen - Sampled Voucher Details

The auditor can use different sampling methods instead of those used earlier or adopt a 
different approach in auditing. To facilitate this requirement, a new option, Ctrl + F10: 
Restore Default button menu is provided in the feature.

The Verification of Vouchers screen with the selected sampled methods is displayed.   

 Figure 21.  Verification of Vouchers- Use of Sampled Methods

By clicking the Ctrl + F10: Restore Default button menu the sampled vouchers are restored 
to their default state.
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The Verification of Vouchers after clicking of the Ctrl + F10: Restore Default button 
menu is displayed.

 Figure 22.  Verification of Vouchers Screen- Restoration of Default
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8. Audit & Analysis-Vouching Done

A new button menu, Alt + V: Vouching Done is now provided in the Audit & Analysis 
screen. 

The Audit & Analysis screen is displayed. 

 Figure 23.  Vouching Done- Alt + V Option

When this button is clicked the Save Statutory Audit window in the Statutoy Audit screen 
is displayed. 

 Figure 24.  Save Statutory Audit Window

If the value to Vouching Complete ? is Yes, the message, “Auditing (Completed)” is 
displayed in the Auditing section. 
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The Audit & Analysis screen after this step is displayed.

 Figure 25.  Audit & Analysis Screen - Auditing Completed 
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The effects of this step are: 

1. If an audited voucher is changed/altered, the voucher details get displayed under the
Altered (To be re-audited) column. 

The Audit & Analysis screen after such alteration/change is displayed. 

 Figure 26.  Audit & Analysis Screen- To be Re-audited Message

2. When a new voucher is added, its details are also displayed under the Altered (To be re-
audited) column.

9. Restore Default - Configuration screens of MSME, Periodic Payments 
and Receipts and Related Party features.

A new button menu, Ctrl + F10: Restore Default is provided in the Configuration screens of 
the above features. Clicking this button after selecting the configured ledger accounts will 
restore them to their original status. 
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The Restore Default button menu in the Micro, Small and Medium Enterprises Configu-
ration screen is displayed.

 Figure 27.   Restore Default Button Menu

This button menu is also available in the Sampling Methods feature (already discussed).
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10. Appending audit remarks in Audit Note

For an audited voucher it is now possible to added/append extra remarks under the Audit 
Note field. 

The Audit Details screen with the appended remarks under the Audit Note field is dis-
played.

 Figure 28.  Appending of Audit Remarks

In the above image, the exisiting audit remark was “Audited the transaction” and the 
appended text is “Checked the payroll sheet”.

The Verification of Vouchers -Ledger Vouchers screen after adding the audit remark is 
displayed.

 Figure 29.  Verification of Vouchers- Appended Audit Remarks
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11. Analytical Procedures- Compare more than one entity at the same time

Using the Analytical Procedures feature an auditor can compare more than one entity at 
the same time. For example, the Sales Account can be compared with the 12.5% Sales 
Account and with the 4% Sales Account for analysis and planning of the audit steps.

The Analytical Procedures screen with the details of Sales Accounts (Group) with the 
Sales @ 12.5%(Ledger) is displayed.

 Figure 30.  Analytical Procedures Screen

The auditor can compare one or more entity by clicking F6: Compare List button menu.
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The Compare Element List window is displayed.

 Figure 31.  Compare Element List Window

By selecting Sales @ 4% (Ledger), the auditor can make further comparison.

 Figure 32.  Analytical Procedures Screen- More than 2 comparison
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12. Pending Documents - Details of On Account Vouchers

A new column, OnAccount Vouchers, containing the details of vouchers recorded as ‘on 
account’ is available in this feature. 

The Outstandings screen with the details of on account vouchers is displayed.

 Figure 33.  Pendings Screen- On Account Vouchers Details

The auditor can verify these vouchers for advising the client on their disposal.
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Use Scenarios
Tally.ERP 9 – Auditors’ Edition has valuable features in the form of Range (Alt + F12) and 
Value (Ctrl + F12) filters. These filters can be used to generate a number of query based 
reports including sampling reports. The filters are also useful to further refine any default 
report available in Tally.ERP 9 as well as in the Auditors’ Edition.

A few used case scenarios are explained below with example. Similarly you may create a 
number of reports based on various combinations.

Use Scenario 1

Identify ledgers having 'Zero' closing balance at end of the FY

Audit steps:

1. Audit & Analysis > Verification of Vouchers > Click F5: Ledger-wise > Click Alt+ 
F12: Range

2. Select Alt+F12: Range and give the required search criteria as displayed.
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The Verification of Vouchers screen containing the details satisfying the above condition 
defined in the Range option is displayed.

3. Select a ledger and click Enter to drill-down to the ledger voucher level 

4. Select a voucher and click Alt + Enter to view the details of the transaction
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5. Select any transaction (voucher) and click Enter to record details under Audit Note / 
Evidence

Use Scenario 2

Identify ledgers those have been squared-off during the FY (i.e. Ledgers with  Opening & 
Closing Balances being 0 (zero) due to nullified transaction(s))

Audit steps:

1. Audit & Analysis > Verification of Vouchers > Click F5: Ledger-wise > Click Alt+ 
F12: Range
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The Verification of Vouchers screen containing the details satisfying the above condition 
defined in the Range option is displayed.

2. Select a ledger and click Enter to drill-down to Ledger Vouchers

3. Select a particular voucher and click Alt + Enter for a detailed view.
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4. Select a voucher/transaction and click Enter to record Audit Note / Evidence.

Use Scenario 3

Compare prices of stock items during the current financial year and the previous financial 
year.  The comparision is based on stock group-wise or stock item-wise.

Audit steps:

1. Audit & Analysis > Verification of Vouchers > Click F9: Stock Summary
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2. Click F12: Configuration > Activate Show Goods Inwards > Set value for Show 
Closing Balance as No > Click Alt + C: New Column > Select appropriate company, 
previous year and period

3.Click Ctrl + F12: Value to filter vouchers of purchase type only (exclude stock transfer, 
credit & debit note vouchers)
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The Stock Summary screen generated satisfying the above condition is displayed.

4. Select any stock item and click Enter to display the Stock Item Monthly Summary report 

The report can be further drilled down to the stock voucher level.

5. Select any voucher and click  Enter to record Audit Note / Evidence

This additional filter enables the get a report of only purchase transactions 
ignoring any stock transfer / branch transfer and stock returns.
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Use Scenario 4

Compare purchase prices of items between the current FY and the previous based on 
supplier. 

Audit steps:

1. Audit & Analysis > Verification of Vouchers > Click F9: Movement Analysis

2. Click F6: By Ledgers > Click Alt + F1: Detailed > Click F12: Configuration and 
activate Expand all levels in detailed format and de-activate Show Outwards Column

3. Click Alt + C: New Column > choose appropriate company, previous year and period

The Movement Analysis screen is displayed.
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4. Select any ledger for a detailed view/ledger analysis, e.g. Top Computers
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Use Scenario 5

Identify cash payments in excess of specified amount excluding inter-bank transfers, 
payments towards statutory dues and advance tax

Audit steps:

1. Audit & Analysis > Verification of Vouchers > Drill-down to Cash Book

The Verification of Vouchers- Ledger Vouchers screen with the  details of cash payments 
based on the conditions defined in the Range option is displayed.

2. Select any ledger and click Enter to store Audit Note / Evidence
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Use Scenario 6

Identify cash receipts in excess of a specified amount.

Audit steps:

1. Audit & Analysis > Verification of Vouchers > Drill-down to Cash Book

The Verification of Vouchers- Ledger Vouchers screen with detailed view of cash 
payments in excess of a particular amount is displayed.

2. Select any ledger and click Enter to record Audit Note / Evidence
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Use Scenario 7

Identify purchase transactions made to sundry debtors.

Audit steps:

1. Audit & Analysis > Click F10: Purchase Register

The Purchase Register screen is displayed.
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2. Select any month and drill-down and define the required period clicking Alt + F2: Period

3. Click Alt + F12: Filter and define the condition as displayed.

The Voucher Register screen containing details based on the conditions defined in the 
above image is displayed.
                                                                                                                                                                                           81



Statutory Audit Reference Book
4. Select any ledger and click Enter to store Audit Note / Evidence

Use Scenario 8

Identify sales transactions made to  sundry creditors.

Audit steps:

1. Audit & Analysis > Click F10: Sales Register

2. Select any month and drill-down and define the required period clicking Alt + F2: Period 
in the Sales Register screen.
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3. Click Alt + F12: Filter and define the condition as displayed.

The Voucher Register screen containing details based on the conditions defined in the 
above image is displayed.
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4. Select any ledger and click Enter to store Audit Note / Evidence

Use Scenario 9

Identify those debtors whose turnover and outstanding are in excess of an specified amount.

Audit steps:

1. Audit & Analysis > Verification of Voucher > Current Assets > Sundry Debtors > 
Click F5: Ledger-wise > Click Alt + F12: Range
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The Verification of Vouchers screen containing details of the ledgers’ turnover and out-
standing in excess of a specified amount is displayed.

Use Scenario 10

Generate an analysis of ledgers that are subject to tax deductions (TDS).

Audit steps:

1. Audit & Analysis > Verification of Voucher > Click F5: Ledger-wise > Click Enter on 
the selected ledger for analysis

The Verification of Vouchers screen is displayed.
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2. Ledger Vouchers > Click F8: Show Ledger > Select Alt + F8: Columnar > Click Enter
on the selected ledger for analysis.
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The Ledger Vouchers (columnar) screen with a detailed break-up of transactions is dis-
played.

Use Scenario 11

Track Sales/Purchase transactions with similar narrations.

Audit steps:

1. Audit & Analysis > Click F10: Accounting Reports > Sales / Purchase Register

2. Drill-down on any month and select an appropriate period using Alt + F2: Period in the 
Sales Register screen 

3. Click Alt + F12: Range in the Voucher Register screen to search for transactions, using 
key words used in the narration
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The Voucher Register screen based on the condition defined in the above image is dis-
played.

4. Select any ledger and click Enter to store Audit Note / Evidence

Use Scenario 12

Analyse payment performance of sundry debtors.

Audit steps:

1. Audit & Analysis > Click F10: Accounting Reports > Ratio Analysis > Select Receiv-
able Turnover in Days

The Ratio Analysis screen is displayed.
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2. Click Alt + F1: Detailed to display the details of the group payment performance.
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Use Scenario 13

Detailed Analysis of Sales / Purchase Registers.

Audit steps: 

1. Audit & Analysis > Click F10: Accounting Reports > Sales / Purchase Register

2. Select any month and drill down to the voucher level 

3. Select period using Alt + F2: Period 

4. Click F6: Extract

The Voucher Register screen providing the analysis details is displayed.
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Use Scenario 14

Analyse the Sales / Purchase Registers by party.

Audit steps:  

1. Audit & Analysis > Click F10: Accounting Reports > Sales / Purchase Register

2. Select any month and drill down to the voucher level. 

3. Select period using Alt + F2: Period 

4. Click F5: Columnar

The Columnar Registration Alteration window is displayed.
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5. Accept the alterations in the Columnar Register Alteration report.

6. Click F12: Configure in the Voucher Register screen

The Voucher Register screen after the configurations are accepted is displayed.
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Use Scenario 15

Analyse a customer/supplier account.

Audit steps:

1. Audit & Analysis > Verification of Vouchers > Click F5: Ledger-wise > Click F4: 
Group > Sundry Debtors / Sundry Creditors > Drill-down on a specified ledger.

The Verification of Vouchers - Ledger Vouchers screen is displayed.
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2. Click F8: Show Ledger> Click Alt + F8: Columnar and select the desired fields for 
display.
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